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Using EVE: A Guide for College Staff 
 
What is EVE? 
 
The eResources Voting Exchange (EVE) is OCLS’s platform for submitting and ranking eresource 
products. 
 
EVE is intended to make the process of selecting which products the colleges are interested in 
pursuing to the consortial trial and/or offer stage more streamlined and efficient. It allows 
colleges to indicate which products they’re interested in, thereby creating a more open and 
engaging exchange about these important resources. 
 
EVE also enables eresource product vendors to submit products for consideration by college 
staff. This online submission process, via a standardized webform, helps OCLS manage the 
intake of new eresource products. This process is not intended to replace any existing 
relationships that college staff may have with eresource vendors. 
 
How Do I Use EVE? 
 
EVE has two primary functions: 

• submitting products for consideration; and, 
• ranking the submitted products during the voting periods. 

 
Summary of Roles 
 

 

Submit Products View Product Submissions Rank Products 

Who 
Library Staff at Ontario 
Public Colleges 

Vendors 

Library Staff at Ontario Public 
Colleges 

Designated EVE Voter 
(one per college) 

When Anytime* During designated voting 
periods 

During designated voting 
periods 

How 

EVE > Submission Form 
(The public form for 
vendors is available under 
For Vendors) 

EVE > New product 
Suggestions EVE > New Product Voting 

* Note that while products can be submitted anytime, products submitted after a voting period has opened will not 
be available for ranking until the following voting period. 
 
Submitting products happens via the Submission Form for Colleges. (Please log in to view this 
page.) 
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When submitting products for vote, please ensure that you are using the correct form: it should 
say “Colleges” in the title, instead of “Vendors.” 
 
To submit a product, enter the relevant information into the webform contained on the product 
submissions page. Adding as much information as you can about the product will help make the 
voting process easier since you’ll know more about the product. However, if you don’t have 
information for all of the fields on the form, you can leave these blank. Required fields are 
identified with a red asterisk (as are the Product Name and Vendor Name fields in the 
screenshot below). 
 

 
Figure 1. Webform with mandatory fields 

 
If you have additional information that you would like to include, enter this in the Product 
Description field. 
 
Please note that the field for accessibility features refers to any information that may be 
relevant to requirements under the AODA. 
 
Once you have entered all of the information, click Submit at the bottom of the form. Your 
product suggestion will automatically be added to a list of products that will be ranked during 
the voting period. 
 
 
Ranking products happens on the New Product Voting page. (Please log in to view this page.) 
 
Ranking eresource products takes place three times a year: April, June, and December. For four 
weeks during these voting periods, voting will be open to designated college staff; during other 
times of the year, this page will not contain any products for voting. Please note that vendors 
and the general public do not have access to this page at any time. 
 
Ranking products helps OCLS determine which products have sufficient interest from the 
colleges to move to the next stage of trial and/or consortial offer. Note that you are not voting 
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on whether or not to purchase products. As well, high rankings do not necessarily mean that a 
particular product will be chosen; some products may not be chosen if they are deemed 
inappropriate for a consortial offer. 
 
Only one person from each college may rank products, and this person’s user account must be 
configured with the necessary website permissions beforehand. If you would like to designate a 
different individual to represent your college’s vote, or if you aren’t sure who your college’s 
designated voter is, please contact eResource staff for assistance. 
 

College staff with restricted access will see the New Product Suggestions page instead of New 
Product Voting. The Suggestions page provides access to all of the same info as the voting page 
does, but without the 5-star rating system. 
 
To rank products, simply click on the desired rating on the 5-star system. Click on the product 
name to review the information submitted about that particular product. 
 

 
Figure 2. Clicking on the Product name takes you to the full product page where you can read more about the product.  

Click on the stars to rank your interest in the product. 

 
Clicking on the star rating automatically records your vote. The stars will turn red after you’ve 
voted; this is a helpful visual clue that your vote has been submitted. Your own vote and the 
total number of votes are listed underneath each product’s 5-star rating. 
 
If you’re not interested in a particular product, assign it one star. You may change your vote at 
any time during the voting period, but your vote is only counted once. 
 
What do the Rankings Mean? 
 
1 star 2 to 4 stars 5 stars 

You would not consider 
purchasing this product due 
to relevance and/or quality. 

You would consider purchasing 
this product (or you already 
subscribe). Rate based on your 
interest in seeing a consortial 
offer developed. 

You would strongly consider 
purchasing this product for your 
library (or you already subscribe) 
and would like OCLS to explore a 
consortial offer. 
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Frequently Asked Questions 
 
1. Why do I need to submit eresource product suggestions? 

 
There is no requirement to submit eresource products. EVE provides a streamlined process for 
suggesting products if you do come across one that you think might be of interest to the other 
colleges. This process replaces the ad hoc system of suggesting products to OCLS via email. 

 
2. Why don’t all products have pricing? It’s difficult to vote when there isn’t a price. 

 
We encourage vendors and colleges to include pricing information in product submissions; 
however, pricing is usually a ballpark figure. Keep in mind that pricing could change 
considerably if a consortial offer is developed, and vote based on your interest in a product. 

 
3. By voting am I committing to purchasing eresource products? 

 
No. Voting tells us how interested you are in the products that have been submitted, and 
whether there is enough interest from the colleges for OCLS to explore a consortial trial and/or 
offer.  
 
4. Why does voting only take place three times a year? These aren’t convenient times for me to 

review and rank products. 
 

OCLS surveyed college staff to determine when it would be best to hold the voting periods. 
However, based on the results of this survey it became apparent that no single time period 
worked for all colleges. 

 
The voting times may change later if it becomes apparent that one or more of the times are not 
working for the majority of users. Since EVE is a new process for everyone, some initial flexibility 
and understanding is appreciated. 
 
5. Why are there two separate submission forms? 

 
The vendor webform includes contact information for product reps and is publicly available. The 
other webform, which is used by college staff, is not visible to the public. 
 
6. What can I do if vendors contact me about eresource products? 

 
Please direct them to the For Vendors section of the website, where vendors can learn more 
about the EVE process and submit products directly to OCLS. 
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